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Deleting an Interfund Voucher This job aid will assist agencies in deleting interfund
vouchers.

Removing a voucher from an interfund and deleting
the voucher (or attaching the voucher to another
interfund) must occur before the next hourly batch
occurs or it will automatically generate a new
interfund.

The voucher can be removed and deleted if there is a
deposit associated as long as both sides of the
interfund are not approved. Once both sides of the
interfund are approved, neither side can be edited.

Roles that can delete an interfund voucher are:
KAP_INTERFUND_APPROVER and
KAP_AGY_MAINTAINER.

*If the Interfund was not approved, you only need the
following roles: KAP_INTERFUND_PROCESSOR
and KAP_AGY_ MAINTAINER.

Page 1 0of 4




Navigate to Accounts Payable >
Interfund Details

Enter AP Business Unit and
Voucher ID and Search.

Interfund Details
Enter any information you

Use Saved Search:

Interfund Id:
Creation Date:
Deposit Unit:
Deposit ID:
Customer ID:
Deposit Approval Status:
Deposit Total:

AP Business Unit:
Voucher ID:

Vendor ID:

AP Approval Status:
Voucher Total:

Search Clear I

Find an Existing Value | AddaNew Value

have and click Search. Leave fi

begins with
begins with
begins with
begins with

v

- v

begins with + ' 00
begins with ~ |000

begins with

v

v |

Basic Search & Save Searc

If the voucher is ‘Approved’, change

to ‘Not Approved’ and Save.

Interfund Details

Interfund Id AADOCE TR

~ Accounts Payable Transactions

Update Voucher Find Voucher

Vendor SetiD
Vendor ID

SOKID
M0

Invoice ifeung £ e

» Accounts Receivable Transactions

Remove Voucher

Post Status Unposted

Contact Information

ml Expand All Collapse Al NOI

AP BU 7300 Voucher 00

Budget Status Not Chkd

AP Interfund Approval /
O Not Approved @ Approved

¥ Accounts Payable Transactions

Update Voucher Find Voucher

» Accounts Receivable Transactions

Remaove Voucher

Vendor SetlD SOKID Post Status Unposted Budget Status Not Chk'd

Vendor D =

00 Contact Information AP Interfund Appro
Invoice Interfund EH © Not Approved Approved
Invoice Date Sagaguns Approved By

Total Amount Approval Dt

Entered By

Entered Dt ©

Invoice Date $8Q 8008 Approved By X

Total Amount Approval Dt

Entered By -

Entered Dt 442 820 14
Distribution Details Customize | Find | View Al | B
[ Detais T More
Line |Dist |Monetary Amount |Department |Fund  |Budget Unit
1 1 sn (el B L L] e A0

1

Interfund Id AMOOEC TS Delete | expand Al Collapse Al

AP BU 17300 Voucher 0
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3. Click the ‘Remove Voucher’ Link. Interfund Details \
Interfund Id AADOOS TR Delete | expandAll Collapse Al -m
» Accounts Receivable Transactions
+ Accounts Payable Transactions
Update Voucher Find Voucher Remove Voucher APBU 7900 Voucher
Vendor SetlD SOKID Post Status Unposted Budget Status Mot Chic'd
Vw ID ¥%00 Contact Information AP Intathmd Appeoval
Invoice iseriuns £re @) Not Approved O Approved
Invoice Date @8@8g918 Approved By
Total Amount =% % Approval Dt
Entered By L
Entered DI $G9Q911
Distribution Details
[ Details T
mm Mﬂ di. !
4, Click ‘Yes'.
Removing Voucher would unlink the transaction from interfund. Continue? (25010,26)
Yes No
5. To delete the interfund, click the _—
[ t) "
Delete’ button. nterfund id JUPPRE Delete | &7l Collapse sy Notit]
» Accounts Receivable Transactions
~ Accounts Payable Transactions
Add Voucher Find Voucher  Remove Voucher
Vendor SetlD Post Status Budget Status
Vendor ID Contact Inf i
U ACNE TR AP Interfund Approval
Invoice () Not Approved (O Appra
Invoice Date Approved By
Total Amount Approval Dt
EnteredBy L
Entered Dt
Distribution Details
[ Details T More
6. Click “Yes’ then Save.

Do you really want to delete the interfund record? (25010,1)

Yes Na
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To delete the voucher, navigate to
Accounts Payable > Vouchers >
Add/Update > Delete Voucher.

Enter Business Unit and Voucher ID
then Search.

Note: The voucher must be un-
matched in order to delete. Service
Desk Solution 574 explains how to
un-match a voucher.

Voucher Delete
Enter any information you have and click Search. Leave fields blank fq

Find an Existing Value

Business Unit. = ~ (17300 Q
Voucher ID; pegins with - |TEST

Entry Status: = -

Invoice Humber: begins with v|

Short Vendor Name: beqgins with v|

Vendor ID: begins with v| &}
Name 1: begins with v|

[T case sensitive

Search Clear ‘ Basic Search Save Search Criteria

Click the ‘Delete’ button.

Delete Voucher Voucher Details

17200

Business Unit: Voucher:  TEST

Vendor: 17300 DEPARTMENT OF ADMINISTRATIOM

ShortName:  DOA-001

Voucher Information

Invoice:

TESTSDG Origin: | Header Budget Status: Mot Chkd
Date: 111212013 Group: Non-Prorated Budget Status:  Valid
Gross Amount: 10.00 USD Entry Status: Postable
Related
Voucher
Delete

Click ‘OK’ on the warning message.

Warning — Delete Confirmation (7030,12)

Press OK to delete the voucher. Press Cancel if you do not want to delete the voucher.
OK Cancel
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